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Our job is to be a voice for all students across the university. We will work with you gather 
student feedback, raise issues with staff, and create the best possible student experience.

Hi...
we are your SU Presidents!
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MAGGIE  LAM
Education   PRESIDENT

ANTONETTE   MAPESA
Arts  &  Sciences  PRESIDENT

IULIA  DAVID
Health,  Social  Care  &  Medicine   PRESIDENT

Nikhil  Pau
Manchester  Campus  President
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As a Representation Officer, or Rep Officer you are part of a team 
of all the Rep Officers across the university.

You will work closely with your SU President to carry out your role. 
The teams will consist of the following:

SU PRESIDENT
FOR FOHSCM

Nursing

Midwifery

Allied Health

Social Work

Wellbeing

Medical School

SU PRESIDENT
FOR FOE

Early Years Education

Primary & Childhood Education

Secondary & Further Education

SU PRESIDENT
FOR FAS

Business School

Computer Science

English & Creative Arts

History, Geology,
Geography & Social Sciences 

Psychology

Law, Criminology & Policing

Sport & Physical Activity

The Language Centre

Biology
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Faculty Board: The termly cycle of Rep 
Officer responsibilities

In addition to your Feedback Rep responsibilities, those recruited as Rep Officers 
will be expected to complete the following tasks on a termly basis.

Look out for an email from 
your SU with the dates and 
times of the Rep Officer 
briefing and Faculty Board 
meeting for the term.

Meet with Rep Officer Team 
and SU President for the 'Rep 
Officer briefing' to discuss 
feedback from your 
department and identify key 
points to be raised at 
Faculty Board.  

Prepare for Faculty Board 
by reading papers and 
noting down key points to 
be raised during the meeting

Attend Faculty Board.

Feedback about the 
response of the board to 
points you raised and 
any relevant discussion to 
your SU via the Feedback 
Rep Journal.



Faculty Board Cheat Sheet 
WHAT ARE THEY?
Faculty Boards are meetings which take place 3 times 
per year for each faculty. Matters discussed and 
decisions made by those at the meeting will cover the 
whole faculty. 

WHO ATTENDS? 
Senior staff in the faculty (e.g., the dean, associate 
deans, and heads of departments), staff from other 
university departments, the SU president for the 
faculty, the Board Rep team, and a supporting SU staff 
member.  

HOW DO THEY WORK? 
The secretary will issue a call for papers in advance of 
the meeting, and those invited can write and submit a 
paper about what they would like to discuss at faculty 
board. The papers are collated into a document and 
shared with attendees so that it can be read before the 
meeting.
 
At the meeting, the chair (usually the faculty dean) 
leads the conversation according to the agenda and 
ensures that everyone gets to speak. The secretary will 
take minutes (notes) of any important updates, actions, 
or decisions agreed at the meeting. 
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Faculty Board Cheat Sheet 

WHAT IS YOUR ROLE IN THIS?
Rep Officers act as a voice for the students within 
your department and present student feedback to the 
board. You provide an important student 
perspective to discussions and can use your 
knowledge of student voice within your department 
to weigh in on decisions being made. 

HOW SHOULD YOU PREPARE? 
You will attend a prep meeting with your Rep 
Officer team and the SU President for your faculty. 
Here, you will discuss feedback you have gathered as a 
rep, as well as feedback submitted to the Feedback Rep 
journal by reps from across the departments in your 
faculty. This will help you to put together a general 
feedback update for faculty boards. 

You will not submit a paper for faculty boards, only a 
verbal update at the meeting. So, based on the 
discussions had at the prep meeting, you should write 
down a plan of the feedback you will raise and read 
through the papers, noting down any areas where you 
might want to provide input or ask questions during the 
meeting. 
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Committee structure
WHERE DOES FEEDBACK RAISED AT FACULTY BOARDS GO?
Feedback provided by Rep Officers at faculty boards can travel up the committee structure at the 
university. For an insight into what the committee structure looks like at Edge Hill, check out the 
Academic Board committee structure below:

Got an unanswered question about faculty boards? Check our 
FAQ section on page 9, and email suengagement@edgehill.ac.uk 
if you’re still unsure. 
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Board of Governors

Honorary Awards
Committee (HAC)

Graduate School Board
of Studies (GSBOS)

Academic Planning
Commitee

(APC)

Academic Quality
Enhancement

Commitee (AQEC)

Learning and teaching
Commitee

(LTC)
Faculty Boards

Committees that
between them cover
the following remits:
*Academic Quality

& Enhancement
*Academic Planning

*Learning & Teaching
*Research

*Staff Students
Consultative Forum

*Programme/
Subject Boards

External Examiners
Sub

Commitee
(EESC)

Employment
Sub-Committee

(EMS)

Student
Experience

Sub-Committee
(SESC)

Regulations
Review

Sub-Committee
(RRSC)

University
Research Ethics
Sub-Committee

(URESC)

Research Degrees
Sub-Committee

(RDSC)

Human Tissue
Management

Sub-Committee
(HTMSC)

Research and
Innovation Commitee

(LTC)

Academic Board

Progression &
Awards Boards

conferment of awards

direct relationship

indirect relationship



Termly Checklist:
o Look out for an email from the Engagement Team with the
 details about the upcoming faculty board and prep meeting
o Add the prep meeting and faculty board meeting to your
 calendar
o Attend your prep meeting
o Prepare your feedback 
o Read the faculty board papers
o Charge the device you will be taking to the meeting, or contact
 the SU to borrow one
o Attend faculty board
o Write your post-faculty board summary and submit it via
 email to suengagement@edgehill.ac.uk 
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FAQS

How long are faculty boards? 
The meetings tend to be scheduled for three hours, however they take 
less time depending on the items for discussion.

What should I do if I am unable to attend a faculty board? 
If you can no longer attend a faculty board, email 
suengagement@edgehill.ac.uk to let us know and send your apologies 
to the secretary for the meeting. 

What should I wear to faculty board?
Staff who attend the meeting are often quite formally dressed, however 
there is no expectation that you should do the same. Just dress in a way 
that you would feel comfortable in this environment.

What should I bring to faculty board?
The agenda and papers for the meeting will not be printed out, so you 
should bring a laptop or tablet to the meeting to access these digitally. 
The SU can provide these, should you need. Make sure that your device 
is fully charged and bring a bottle of water, as the meetings can be long.
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Useful Contacts
Students’ Union Departments
Engagement Team: suengagement@edgehill.ac.uk 
Advice Team: suadvice@edgehill.ac.uk

Students’ Union Elected Officer Team
Maggie Lam, Education President: Maggie.Lam@edgehill.ac.uk
Antonnette Mapesa, Arts & Sciences President: Antonnette.Mapesa@edgehill.ac.uk
Iulia David, Health Social Care & Medicine President: Iulia.David@edgehill.ac.uk
Nikhil Pau, Manchester Campus President: Nikhil.Pau@edgehill.ac.uk

Edge Hill Students’ Union Advice Centre
www.edgehillsu.org.uk/advice 

Student Services, including the Wellbeing Team 
www.edgehill.ac.uk/departments/support/studentservices/

EHU’s ‘Let Us Know’ for
www.edgehill.ac.uk/departments/support/studentservices/let-us-know/
www.edgehill.ac.uk/departments/support/careers/

@edgehillsu
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